yfafgfFadsmr, P (Ravawnmas) Fuasfaeaegamegs
Eligibility criteria for the post of Director (Finance and Administration),
to be filed on Deputation basis.

1.  ug, dqade 3R AgiFa i gefa
Post, Pay Scale & Nature of Appointment

ye: fagers faw va wermwer ug Y HEAT ;1
Designation: Director Finance & Administration Number of the post: 1

TYE: 5 feoall/ Location: New Delhi

JITR 7 -3 AN H3AR 13, 13T 3R 14
PAY LEVEL: 13, 13A & 14 as per 7th Pay commission

fAgfFa 1 ypfa :3muR 9fafagi@d / Nature of Appointment: Deputation basis

2 99 & SRS & ol Ufa-gfad St @iy a1 NATIS a1 NAB & ATeOH § URTSHI 8¢ - &1 Tiaiafo
® R BT, S ot Te Y |

Period of Deputation likely for tenure of 2 years or completion of project closure activities
through NATIS or NAB, whichever is earlier.

2. FfEt Y carar Flerd F AT /derOE Fegar

Academic Qualification for incumbents competencies /skill

3rferard 94T / Essential Qualification

3T fonell off Harfod ST dAg - U @ ~goAaA 12 a¥ & 3Hefd & 4@iy|

An officer from any organized Central Group - ‘A’service with 12 years minimum experience.

e AITdl/ Desirable Qualification

i. TS AT grod faeq facarery eumT a1 aAweT 8 3o A8i0e Rels & a1y 3R Aeg
T Yt H fepld / THANT / WT / 3TeHSeoIT / HBMET
B.Com/ MBA/CA/ICWA/CIA in Finance & Human Resource Management with
good academic record from a recognized university/ institution or equivalent.

Government Deputation:

i Rl gfafagfed & Ao are 3egdt w7 @ &A o a¥ FAWYS dad ER- 14 # I1 dad
TR - 13 A1 13 T H gl AM@T| (79 Il 3HRENT & 36dR)
Candidate coming from Government deputation should be in analogous post of pay
level -14 or in the pay level -13A or 13 (as per 7t Pay Commission) for at least two
years.

i,  123Y & FAAH AT F WY $g WER & ded HIMod Sl GHE - T & US|

An officer from the organized Central Group -A Service with 12 years minimum
experience.

3. 3y HAY Age limit

52 A Y SR ol — 3T YA B! SAURFYJ AT T 3 A 9 B 16T SITaT |
Not above 52 years- The age limit would be relaxed by 3 years in exceptionally deserving
cases.

4. AT A3 / Post qualification Experience




3fAGRY/ Essential

3FHIGAN @ FH § FA 12 Aol & IIAT gle ariev AR AT o FIIfST HT deg -
T, A9 &9 @ O yaue | IV Jate, d@iche & AU @ q8T |, ST Jara 3R
AAT THTUA FUA, ARSI gL FT 331 glam A1ig T

The candidate should have at least 12 years of experience and should be from any
organized Central Group-A service, preferably with experience of financial

management, treasury management, accounting, internal and external audit, office
administration and human resource management.

3FAIGAR 9% IR AT & THRT HISaT ¥ IRIEAT gar argel

The incumbent should befamiliar withGovernmentalfunctioning forliaison
andcoordination.

selfeTadian / Naasae / farhgRe

Mode of Recruitment / Probation period/confirmation of Service

i.

&I "URAARTRG" 3HTdad HR- o oIl Ui gil|
Only “Indian Citizens” shall be eligible to apply

S faeR0T AR 3FACaR T Wegdr vd 316397d, 3FAIGAR & The & U AES gier |

Job description and candidate’s qualification and experience shall be the parameters
for selection the candidate

Wl 9fafagiFd / Government Deputation

fdfgfed # Harfdd $eig GaHg - T & AAUHRT Wide &)

Deputation from organized Central Group -A.

6. @l @ [FIFASHY Job Responsibility
i al o, Aera qamee 3R g ATEt # JEg dRwRT IR 3R aR@eer Feern
T AETIAT FHIAT|
Assisting the Chief Executive Officer & Project Director in all financial, human
resource and administration matters.
ii. NATIS & TgAr 3R AfAgdl 3R R TWHR & @A iR Afgat & det & Fasd &
FHl oeleel W geEe I I FATE TelT FAT, STeT b d NATIS TR A9 &
Rendering financial advice to the management on all transactions of the Society in
terms of rules and regulations of NATIS and rules and regulations of the Government
of India, in so far as they are applicable to NATIS.
iii. O, gore, dfeher, Sl RIS, IS, X UNOT Scanfe Wiea @l AR 3R @i it
#1 Fel fadT veere geanfel
Overall financial management of the Society and accounting functions including
payroll, budget, banking, treasury function, payments, tax remittances etc.
iv. fea-ufafes 3ma 3R o &1 gaue |

Day to day management of income and expenditure.




Vi.

Vii.

Viii.

ix.

xi.

deql varg & ra-ary At yag afea ol @aea |

Financial planning including cash flow as well as fund flows.

o ofica 3R 37 o oraiesT faaRon &1 favevor 3R @)

Analysis and review of balance sheets and other financial accounting statements.

fae 3R @rdt & @ & @ gt W fAffes gave Feaeth RuE daR e
Preparation of various MIS reports on all aspects of the finance and accounts work.
THERIE & HHABGT Ud [T o@r S © v Jerrdr 3dRen H8aTor gomel T &Y
3R gate Y AR geua @ AaRe d@maRieT fasest fr Rae <

Install and manage an effective internal oversight system over the functioning of the
Society and report the internal audit findings to the management.

denfeier or@r gdeTor AR A1 3R T Sl % o@r gleTT w1 Haleles SRy Td A
Satisfactorily conclude statutory audits & C & A.G’s audit.

TS F AT TATUT Yaee |, Aol & T HAARGT &, F7dT, JiAeTor 3R gediaT &
3ieheleT |

Human Resource Management in the Society, including planning, recruitment,
training and performance assessment.

HERE & HARe HrATed AN W8 FrRATEE S YU TRAHNG JaUT|

Overall administration of the corporate office and Site offices of the Society.

Xii.

Note
a)

b)

3acsT fAUiRA (Feleet WA & ) UBRE 038 HI MM Y00 g7 deh aRSS HemdfAs
31TIFRY, T aTgeT TF MY T Fhrd Taar RIS (Afed) & T’ aor, Tl o,
garta fagR, oel Ag, a8 e - 110003, F ga W 3T daa & A F AT e & |

Application in the prescribed Performa (as attached) should be forwarded through proper channel to
Sr. Administrative Officer, National Automotive Testing and R&D Infrastructure Project
(NATRIP), 34 Floor, NBCC Place, PragatiVihar, Lodhi Road, New Delhi- 110003, by 25
February , 2021 on or before 05:00 PM.

sifas Ay & s a1 qof qramst & Sar wrea 3maed W far 78 fmar S|

Application received after the last date or without the complete documents, will not be considered.




3rdee 9

APPLICATION FORM : :
(BT 376N F Tuse 3ERT F IR ST =fRU) FIA T A E A
(Form should be filled in Block letters in English) w2 IO AR
HorTeT Y

qg &1 417 fAeas Qe vd qemaa Please affix recent self

Name of the post: Director Finance and Administration :;;?Sted photograph of

1. 3FHIGaR &1 #AH)/ CANDIDATE'S NAME

-t rrrrrrr PPl

2. (ﬁ?—ﬁ / 9 ST A1H)/ Father/ Husband Name

AN O O O

3. (STeH I aRI@): festien HEAT ¥

Date of Birth: Date Month Year

4.3Mg: 9€ & YhRIA H dRIG doh /

Age: as on date of publication of vacancy

arel ALY et
Years Months Days
5. foar Y afger
Gender: Male Female
6. TASERIAT: HRAT 3

Nationality: Indian Other




7. 69 ¥ 3R el IS & A U g1 o -

Write complete mailing address with contact no and email ID:-

Il T IdT /Street Address-1:

Il FT IAT /Street Address-2:

e / Town:

I/ State: EGECIE /Pin Code:
SHW 3MS3r / Email ID:1

SHW 33T /Email ID: 2

A8l sTo. /Mobile No: ST o/ Telephone No:

8.10 dF et ds Ufaad Fashd HH H s / FaaRs eI

Educational/Professional Qualification in reverse chronological order upto 10t std. onwards:-

Ae1fOw / cargETi@e ARIar 3ccoT @ | T / Grade/ | Aofy S / el
Educational /Professional Qualification | T a¥/ Year | % 3i®/Marks | Division | T A1/ Name of
of Passing Board/ University

9. EECZI;E‘.T 18T/ Computer Literacy: {daR0T / Details

10. ATST 3ATT / Languages Known:




11. 37egHa: - (Teh HigCd STA1-3¢T Heldel g1 Hhdl &)/ Experience :- (A brief bio-data may

enclosed)

37 UGATH 3R UGATH & TAH | Scakelidcd T dfgred | & GED 31af/ Duration

FHHTD/ Designation & Place of qq:_ﬁ/ Brief listing of From To (ast & g,

Sr.No. | posting responsibilities* #18) / ( No. of
years, Month)

12. IAHATT UeaTTH 31T FHaTerT &7 9di/ Present Designation and Office Address:-

13. IART AcdeT FAX 13/13 T/ 14 (HloHloUHo f@TH 2016 & 36[HR) iefarel S arg /

Jfefeled/ X & fow 9eFer /Present scale of pay and date of grant of/ empanelment to the
level 13/13A /14 (as per CCS Rule 2016):-

14. WRT T TdaxoT, ITE Eﬁl’é & / Details of awards, if any:-

15. U@l €8 / Aaaaar &1 faavor, afe @é’ 81/ Details of past penalties/warnings, if any:-




16. 3McA FAO 3R &wom: & 38 YR YANOIT AT § AR EWom &dr g b/ Self

Certification and Declaration: I hereby certify and declare that:-

1.9 3dest 99 # & v |afl el AV A 3R faeara & qot 3R & &1 fonelt oft
SR A F[S AT Idd 9T S R, HElehR / TAT & Ugel AT & H, AY
3FanY 3§ T & ST Tohall & a7 A WS Fars i &1 hal &1

All statements made in this application form are true, complete and correct to the best of
my knowledge and belief. In the event of any information being found false or incorrect,
or ineligibility being detected before or after the interview/selection, my candidature
may be cancelled and action can be taken against me.

2. #el faeiuet A wraumEt @ eae & ger § 3R A A AR 3w grEfae At
IR &t 7 e 3y @, e deaar sanfe & w9y 7 aEar & @l erdt
BT QT HA g

I have read the provisions in advertisement carefully and I fulfill all the conditions of

eligibility regarding age limits, educational qualifications etc. prescribed in the
advertisement and other relevant rules and instructions.

3. # AU YT g foh M e @ifSd FIg TAhdT AT IeqAeTcaeh HRAGTEr el g

I certify that there is no vigilance or any disciplinary proceedings pending against me.

3FACAN &I §EATER
f&aTeh / Date: SIGNATURE OF THE CANDIDATE

TN/ Place: (3TEEATEIRT 3TdesT AEAIPR X T STaam)
(UNSIGNED APPLICATION WILL BE REJECTED)

=0T Y garT 3R
Forwarded by the Controlling Officer



AT FHTOT 9 TAUT HsT HAIF0T WIfAe0T gaRT qavor &1 Fegma
(NOC and verification of the details by the Cadre controlling authority)

st fAG=0T WIfteRoT T IS Mafead g1 g B A/ A / FA H 3TdcsT
e faca v e @ifey) ug & v IR fFar SR s6% 3raTdr, I SATOT fhar
Sr & f& 58 9g & fov 3@y @ g o & Pufa &, 38 gfafaged & 3mr «
HAAR el & AT w1 Fored harT ST $Hb I7ellel, Sk SFAGAR GanT F&dd e
T fgeRoT, IS R$iS & AR TE R g &1 gg off yanfora fomar Siar €
nfaRe & @ems dfdd HIg FASAT AT ITAHAHS FRIARET 61 gl FF & o
Repis & arg-ary, Uod 9 avf & ToHlodMo & AR & AT FANOT Sfaar &t o Foree
frar o @ 2l

The Cadre controlling authority hereby gives its No Objection to Shri/Smt/Ms......................
for applying and being considered against the vacancy of Director Finance and
Administration, NATRIP. Further, it is hereby certified that in the event of the officer being
selected for the said post, he/she shall be spared and relieved for taking up the assignment on
deputation basis. In addition, the particulars furnished by the candidate as above are certified as
being correct and true as per official records. It is also certified that there is no vigilance case or
any disciplinary proceedings pending against the official. Past records of the officer as well as
details of ACRs for the past five years along with the attested copies of the same are also being
enclosed.

st fAG=0T WIfUeRoT & §EaER 3R YeaTH
Signature & Designation of the Cadre Controlling Authority

ATl e/ Telephone Number:
FTATIRT AL / Office Seal:



AYHIG/ Appendix

3nfaIRe 1 Roer Rars
PAST RECORD OF THE OFFICIAL
(X AT TIfaRoT ganT A & fow)
(TO BE FILLED IN BY THE CADRE CONTROLLING AUTHORITY)

1. 31U gaRT 9rod QREHRT 1 fde’or, afe 1S 8

/ Details of awards received by the officer, if any:-

2. eI & B o FRcAs: HRAS / Fdhal & AHe & [&Javor, afg F1$

g8l: -Details of past disciplinary action/ vigilance cases against the official, if any:-

3. el 5 auft & ToHlo3MRo & ARIM / Summary of ACRs for the past 5 years:-

CL) /[Year ?I'q"\Ui'?ﬂ'%?T/ Overall Grading feogofy, e Tﬂé’ g/ Remarks,

if any

39gFd TR A B RAftad wolisa 3t smaeT o7 & @ deea @ar @l

The photocopy of the above mentioned ACRs should be duly authenticated and enclosed
with the application form.

st TG0 WIfUeRoT & EEAER 3R YeaTH
Signature & Designation of the Cadre Controlling Authority

NPT a1/ Telephone Number:
FHTATRT A / Office Seal:




