ufafagies & 3R, Reew (e vd M) & ug & T Jegar Aecs

Eligibility criteria for the post of Director (Finance and Administration),
to be filed on Deputation basis.

1.  ug dqewe AR Byl @ uel
Post, Pay Scale & Nature of Appointment

ug: fAeers e wd vermee UG T ;1
Designation:Director Finance & Administration Number of the post: 1

TUE: a5 eel/ Location: New Delhi

I XR: 7 d ad- AN o 3R 13, 13 T 3R 14
PAY LEVEL: 13, 13A & 14 as per 7' Pay commission

gy @ upfa 3nur ufafaygis / Nature of Appointment: Deputation basis

2 Y & BB P (o Uidgfad 1 3fafd a1 NATIS T NAB & HIEIH | URATSHI §G PR P e
B T BT, S ot ug Bl

Period of Deputation likely for tenure of 2 years or completion of project closure activities
through NATIS or NAB, whichever is earlier.

2. 3afit fr gerar @i & orw /deiOe Feaar

Academic Qualification for incumbents competencies /skill

AR T / Essential Qualification

AR orama et 3T orer dar & a7 feelt ot Forfsa Fireerar / o &= (Shd-v) & =gaqd 12 af &
IHT & T ohg TXDR o I AR

An officer from the Indian Audit & Accounts Service or from any organized Central
Accounts/Finance Service (GP-A) under Central Government with 12 years minimum
experience.

arSad A9l Desirable Qualification

i. TP AT Ud oA Taarery HEUT a1 THGeT O s A&7 Reprs & a1y fOe 3R deg gara=

TGy A A / THGT / WU/ EEEcey / ST

B.Com/ MBA/CA/ICWA/CIA in Finance & Human Resource Management with
good academic record from a recognized university/ institution or equivalent.

Government Deputation:

i TN gy s & 317 arel 31602} o § & &l g8 HHATAUG 3 IT Il TaX- 13 AT 13 TH gl
ART| (7 T AT 3T & HAR)

Candidate coming from Government deputation should be in analogous post or in the

pay level -13A or 13 (as per 7% Pay Commission) at least two years.
12 9 YeIclH 3JHT &b AT g BIDR & ded IS e or@l FaT (Sotlo-T) & 3TAHRY|

An officer from the organized Central Accounts Service (GP-A) under Central
Government with 12 years minimum experience.

3. g HiAY Age limit

52 A Y SR ol — 3 WA DI SRV FY G AW 3 e 9 Fe a1 Simerm

Not above 52 years- The age limit would be relaxed by 3 years in exceptionally deserving
cases.




4, 9Tl 31 / Post qualification Experience

3Ta/ Essential

SFHAIGAR DT Bl T HH 12 HTel B IIHT BT ATRT HR AR oI@r wliat 3R orar dar a7 fre
o Forfea Sherar oot dar (Sfoio-v) &, Iy 0 & fexiiar yae, Py Yeiee, eiiched & a1
oG GXTETT, AT LT 3R AT FHIYA YU, HicTNeh 3T arel &7 Hege gl arfeu]|

The candidate should have at least 12 years of experience and should be a member of
the Indian Audit &Accounts Service or from any organized Central Accounts/Finance
Services (GP-A), preferably with experience of financial management, treasury
management, accounting, internal and external audit, office administration and human
resource management.

i. 3FAcaR Tus 3N FAIT $ TIANT BIPed T TRT sl dev|

The incumbent should be familiar with Governmental functioning for liaison and
coordination.

5. it e clier / IR 3y / ferhrygie

Mode of Recruitment / Probation period/confirmation of Service

i, Pad "URAIG AN TG PR 9 78 U1 51|
Only “Indian Citizens” shall be eligible to apply

ii. @R faaer 3R sFiGar T AT T IgHE, 3FGaR & g & fow Auds @il
Job description and candidate’s qualification and experience shall be the parameters
for selection the candidate

THRT ‘Jﬁﬁ'{l_ﬁ?/ Government Deputation_
fafgfdd ¥ g / T R / TR / 981 TWRBHRY saeg= ufaremnst § ufafgfad wnfira 8

Deputation includes deputation from Central/ State Government/PSU’s/ large Government
infrastructure projects.

6. st P TFAGY Job Responsibility

i |l ol A wETUe R U AHE # AET SRIGR HBHT 3R aREerar fagers

P FER—AT LT
Assisting the Chief Executive Officer & Project Director in all financial, human
resource and administration matters.

ii. NATIS & faua! 3R ffagal 3R aRa WeR & Qg AR [fagA & de 7 aasd &
T AT W U Pl T Gole USTe e, STEl b d NATIS U o], &

Rendering financial advice to the management on all transactions of the Society in

terms of rules and regulations of NATIS and rules and regulations of the Government
of India, in so far as they are applicable to NATIS.

ili. O, gofe, dfehar, Tl HerIe, HITAT, Y UVl Searle dfed G A@rEse AR ow@ied @t
&1 Pl [T gaud Seanfe|
Overall financial management of the Society and accounting functions including
payroll, budget, banking, treasury function, payments, tax remittances etc.

iv. fea-ufafea 3ma 3R o & e |




Vi.

Vii.

Viii.

ix.

xi.

Day to day management of income and expenditure.

DG TATE & WIAGS UdTE Hied ol Arster-

Financial planning including cash flow as well as fund flows.

doie ofew 3R =g Tl orw@iehed TRl & fasvor 3R wala|

Analysis and review of balance sheets and other financial accounting statements.

fore 3R @il & S & T TEeRlt W e Yy geaet Rui SR &
Preparation of various MIS reports on all aspects of the finance and accounts work.
HIATIE & BBl T R oIl S W Ueh grdy AiaRes fadieror gomelr #a1fie @i 3R
YEUe Y 3N g B 3cRes SEroden et fr R g

Install and manage an effective internal oversight system over the functioning of the
Society and report the internal audit findings to the management.

darfares erar udiaToT 3R E1 AR .5 & ST gdiaTuT T Halvstde fIsehy Ud HATI |
Satisfactorily conclude statutory audits & C & A.G’s audit.

TIATSET 3 AT TETI T, TSTAT & T T HAaTAT &, 7T, TTALTT 3R TeeTa & 3iher |
Human Resource Management in the Society, including planning, recruitment,
training and performance assessment.

TrATE & HIURE HIATT R TS HTATIAT T TYUT YA TAD Taa=T |

Overall administration of the corporate office and Site offices of the Society.

Note
a)

b)

e UG (Ferve Wwm@AT 3 ) ok AR 2020 Bl UTH .00 Tol g INE yAHAD 3TUANY,
T ared Td MY T R @Ear aRaear (@few) @ ferr g, radwd oo, werfa ReR,
Al s, 78 feel- 110003, & Ud WX 3T0d Ade & ATCIA & W1 AT &1 Application in the

prescribed Performa (as attached) should be forwarded through proper channel fo Sr.
Administrative Officer, National Automotive Testing and R&D Infrastructure Project
(NATRIP), 3¢ Floor, NBCC Place, Pragati Vihar, Lodhi Road, New Delhi- 110003, by 02
November 2020 on or before 05:00 PM .

i fAfr dargar ol geast & & urd 3ded W) eR a6 o S|

Application received after the last date or without the complete documents, will not be considered.




des uT

APPLICATION FORM

(B 3N & TUF Rl F Ry S =)
(Form should be filled in Block letters in English)

Ug &1 JH: Fers R wa uenae

Name of the post: Director Finance and Administration

1. (3FHEER &1 ATH)/ CANDIDATE'S NAME

Fual g fi7 g & #
Ty ad]
Toldel H

Please affix recent self

attested photograph of
self

A N T I I

2. ({Uar / 4fd @ A1)/ Father/ Husband Name

Ll

3, (S ® aNIgE): CGiET
Date of Birth; Date

4, {Y: UG & Yep1reT HT Il JF /

Age: as on date of publication of vacancy

Tl
Years
5 forar ey
Gender: Male
6 TEIAT: WL

Nationality: Indian

HElA

Months

Female

e
Other

fee
Days




7. @0F Fa¥ @R AT WEN & WY QU g o -

Write complete mailing address with contact no and email ID:-

Irell T UAT /Street Address-1:

Irell T UAT /Street Address-2:

el / Town:

IS/ State: U= ®1Z /Pin Code:
SHT 133! / Email ID:1

A 33T /Email ID: 2

HABH Fo. /Mobile No: Tl o/ Telephone No:

8. 10 df war d% ey Feea & e / caewRs Jvadn)

Educational/Professional Qualification in reverse chronological order upto 104 std. onwards:-

AeATTRp / <AE@E—D TR 30T @t &1 | AT / Grade/ | Al oE s Rafrarey
Educational /Professional Qualification | a8/ Year of | % 3i@/Marks | Division | #T#/ Name of Board/
Passing University

9, HCY [IERAT/ Computer Literacy: Tda0T / Details

10. ATGT ¥ / Languages Known:




11, HAgHT: - (Th aieg 9 -3¢r HoldeT & Thal &)/ Experience :- (A brief bio-data may

enclosed)

3 UEATH 3R UGS # OFU | SRedca A @EE | @ GE7 3479/ Duration
HTE/ Designation & Place of T/ Brief listing of From To (aut $r g,
Sr.No. | posting responsibilities* #1%)/ ( No. of

years, Month)

12, A USATH X HR™TT BI T/ Present Designation and Office Address:-

13. gl defel F 13/13 T / 14 (HoWoTHo A 2016 F IFER) g & @ /

I/ TR & fow 8a7eT / Present scale of pay and date of grant of/ empanelment to the
level 13/13A/14 (as per CCS Rule 2016):-

14. @'\'—_ch'lff &1 faaver, afe aﬂ‘é % / Details of awards, if any:-

15. Wl &5 / Aaafadt & @awer, af 1% g1/ Details of past penalties/ warnings, if any:-




16. 3cd FA AR Gwom: I T YBR YA e/ PRl § AN B A Bl §
feh/ Self Certification and Declaration: I hereby certify and declare that:-

1.39 3 g9 & R o goft s A W 3R R @ gt 3R @ € Reer oh
STFHRT &l 3G A1 Iad U0 I ), HEMcpR / T8 ¥ Ugel A1 ag H, A
SFACary TE &Y &1 ST Hohdl & g2 Y Wl FILars i 31 ddhar &l

All statements made in this application form are true, complete and correct to the best of
my knowledge and belief. In the event of any information being found false or incorrect,
or ineligibility being detected before or after the interview/selection, my candidature
may be cancelled and action can be taken against me.

2. #H faeimuer & graurel @ wae @ Uel § R F e 3R 3w g e
R AT F Ruia 3mg e, Afae degar searf & d@9y # urar d @t erdf
P QT BT/ P &

[ have read the provisions in advertisement carefully and I fulfill all the conditions of

eligibility regarding age limits, educational qualifications etc. prescribed in the
advertisement and other relevant rules and instructions.

3.7 vafOTeT &t § foF A T dfde PIS Hdhal AT SATHATCHS Briarel w@el &

[ certify that there is no vigilance or any disciplinary proceedings pending against me.

SFAIGAN B FEATER
f&eTep / Date: SIGNATURE OF THE CANDIDATE
TUT:/ Place: (3TeEaTaTd e 3R &Y fear Sua)

(UNSIGNED APPLICATION WILL BE REJECTED)

[GRENEEIBEA - DINC]
Forwarded by the Controlling Officer




AT JATOT T TAT He¥ fATaor wiiReer grr faeror @ Heamad
(NOC and verification of the details by the Cadre controlling authority)

bt fergor uifeeeor ot IS It a8 & A AT/ ME / FAL &I 3TAEA
e faa vd e (@fgu) ug & fav fran frar S| s steman, I8 gAor R ST
t 2w ug & v ARl & g9 I & Ul &, 39 ofafEgRe & e W sEeR
ot & T FE Fw RROT SO $EF 3T, 3U 3FAGAR g URgA U T Rraw,
e Nepls & AR Fe 3R ganiora ) ¥g o ganfoia Rear airar § 6 snRieies
& TBAF FRT B Hahdl I FRIEACHT gl a0 ol AaE & Uod Rarg &
TI-HTY, TUGe U gl § ToHlodHo & A & @1y YA gfadl ot o derwar fam o
T ¥

The Cadre controlling authority hereby gives its No Objection to Shri/Smt/Ms.....................
for applying and being considered against the wvacancy of Director Finance and
Administration, NATRIP. Further, it is hereby certified that in the event of the officer being
selected for the said post, he/she shall be spared and relieved for taking up the assignment on
deputation basis. In addition, the particulars furnished by the candidate as above are certified as
being correct and true as per official records. It is also certified that there is no vigilance case or
any disciplinary proceedings pending against the official. Past records of the officer as well as
details of ACRs for the past five years along with the attested copies of the same are also being
enclosed.

det fergor witetor & gEaER AR ugaAm
Signature & Designation of the Cadre Controlling Authority

ARl e/ Telephone Number:
HATT AL/ Office Seal:




AUHTE Appendix

RS & o e
PAST RECORD OF THE OFFICIAL
(T =0T oifdeRToT gRT s & fom)
(TO BE FILLED IN BY THE CADRE CONTROLLING AUTHORITY)

1. RPN gRT UTH REPRT &7 o, afe a1

/ Details of awards received by the officer, if any:-

2. 3TFING & W Uoe HJAHAICHE BRAS / Tl & AN & o, afe a1

& -Details of past disciplinary action/vigilance cases against the official, if any:-

3. 0o 5 guf fF ToHlo3Mo BT WY / Summary of ACRs for the past5 years:-

ay [Year Wﬁ'ﬂjﬁ?ﬂ Overall Grading feoauf, 3R aﬂé %/ Remarks,
if any

30w TR Hr wrerwd T vaoisa 3 Ikdea o & WY Heee g el

The photocopy of the above mentioned ACRs should be duly authenticated and enclosed
with the application form.

et fergsror urftresteT & gEaer 3R g
Signature & Designation of the Cadre Controlling Authority

EOlHIeT FaT:/ Telephone Number:
HATTT HeX: / Office Seal:




